
Permit Processing

Can we integrate the permit 
process?



Riparian Buffer Tidal Wetlands Subaqueous Land

MHW

MLW

1.5x Mean Tide Range

JPA
WQIA 

Land disturbance, E&S,

RPA modification

Building permits (varies by locality)

Permit requirements – partial list



Processing 
the Joint 
Permit 
Application



Distribution of Permit Applications

Completed 
Joint 
Permit 
Application

VMRC

Local Wetlands Boards

VIMS

DEQ

DGIF & other 
advisory agencies

VDH

US Army Corps 
of Engineers

DCR



Permit Process, continued
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Wetlands Board JPA Time Clock
•Starts when you determine that the 
application is complete

•Within 60 days, must hold public hearing

•Notify agencies 20+ days before hearing

•Advertise public hearing in newspaper for 2 
weeks prior to hearing

•Decision made within 30 days after hearing

•VMRC can decide to review decision (within 
10 calendar days of WB decision)



Joint Permit

Application









VIMS Incomplete 
Form

• Provided only to local 
staff & VMRC.

• Includes link to 
website that explains 
what’s needed:

http://ccrm.vims.edu/

permits_web/

CompleteJPAInstructions.html



Plan View Drawing Example











Measure from benchmarks to each 
corner and turn of proposed structure

Original 
shoreline

Proposed sill

Benchmark A Benchmark B

1 2

Corner of house

Existing House



Benchmarks

Original 
shoreline

Proposed sill

Benchmark A Benchmark B

1 2

55 ft.

Existing House
Corner of house

Toe of structure Toe of structure



Measure from each benchmark 
to each corner & turn

Original 
shoreline

Proposed sill

Benchmark A Benchmark B

70 ft.

1 2

55 ft.

Existing House



Why isn’t one measurement 
enough? 

Original 
shoreline

Proposed sill

Benchmark A Benchmark B

1 2

55 ft.

Existing House
Corner of house



Problem with single 
benchmark…which 55 feet? 

Original 
shoreline

Proposed sill

Benchmark A Benchmark B

1 2

55 ft.

Existing House
Corner of house



Measuring from each benchmark 
to each point more specifically 
fixes the location of that point

Original 
shoreline

Proposed sill

Benchmark A Benchmark B

70 ft.

1 2

55 ft.

Existing House



You can mark benchmark distances to all 
corners of a project, but all of the lines and 

distances can get confusing…..

Original 
shoreline

Proposed sill

Benchmark A Benchmark B

40 ft.

1

3

2

4

75 ft.

45 ft.80 ft.

75 ft.

70 ft.

50 ft.

55 ft.



Instead of including all of the benchmark lines, 
you can label the points and include distances 

in a table.

Original 
shoreline

Proposed sill

Benchmark A Benchmark B

1

3

2

4

A    B
1  55 75
2  80   45
3  50 70
4  75 40



Benchmarks need to be specific 
points.  



Benchmarks on a Bluff

Benchmark
31 ft.

Proposed sill

38 ft.

It’s hard to get 
accurate 

benchmark 
distances on a 

bluff



Benchmarks on a Bluff

Proposed sill

Use an existing 
structure at 
water level 

instead

Existing 
pier



Benchmarks on a Bluff

Existing Pier

Proposed Sill

Existing Shoreline

Plan View

Water

Land



Benchmarks on a Bluff

Existing Pier

Proposed Sill Benchmark 
at Third 
Piling 

25 ft.



Benchmarks on a Bluff

Existing Pier

Proposed Sill Benchmark 
at Third 
Piling 

25 ft.

30 ft.
Benchmark at 

Sixth Piling 





40’

0 20 40



Cross-section drawing



Plan View and Cross Section 
drawings, and encroachment 
calculation clearly show wetlands & 
subaqueous impacts, but they are 
not included in the impact 
calculation.



Hint:  Make sure 
applications are 
complete before putting 
them on an agenda!

Also, make sure that the 
information is consistent
throughout the 
application.



Questions/comments?

Thanks for your interest and 
participation!

Thanks to the Richmond 
Regional PDC for co-

sponsoring this workshop and 
providing space!
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